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Company Name:
Address:
Phone #:

Revised 
Date

PRE-PLAN INFORMATION SHEET FOR:

ALARM SYSTEM:

UTILITIES:

SPRINKLER 
SYSTEM

HEATING/
AIRCONDITIONING 
SYSTEM

PERSONNEL:
EMERGENCY 
CONTACTS:

SPECIAL 
CONSIDERATIONS:

CONSTRUCTION:

VENTILATION:

WATER SUPPLY:

XYZ Company
123 Main Street Hometown, Pa. 12345-6789
(555) 123-4567

Security   1-800-555-6789

Zones Description
1 Riser #1, Bldg. #1
2 Riser #2, Main Officer
3 Riser #3, Bldg. 2 & 3
4 Riser # 4, Bldg. 4
5 Low building temperature

4,160 Volts main disconnect in bldg. 1 electric room.
Gas Shut-Off Side 7
10" Sprinkler Shut-Off  - Boiler, Room Bldg. 3
Water Shut-Off - Boiler Room, Bldg. 3

Fire Dept. Connection - Side 3

Main Office - Oil hot water
Factory - Gas hot air, Bldgs.. 1,2,3
A/C on roof

Aprox. 100 employees during working hours.
J Doe - Facility Service Supervisor (555) 123-4567
J. Doe - Director of Manufacturing Operations - Pager: (555) 123-4567
J. Doe - Superintendent of manufacturing -(555) 123-4567

55 gal. drums of flammable solvents stored in the fenced yard outside of Bldg. #1 
Side 5.  Dip tank (60 gal.) of flammable varnish in Bldg. 4 Side 5. This tank has a 
Ansul automatic fire suppression system, and a diked area to prevent a spill. 
NOTE !! Lids close automatically in case of fire, Stand clear.

Walls - I beam structure steel with 4' block and 4' brick.
Roof - Steel beam and steel truss, asphalt built-up deck.
Factory ceiling height - 20' Main office ceiling height - 15'

12 - 42" exhaust ceiling fans in factory area
1 - Roof Top exhaust fan in Main Office Area.
Contact maintenance dept.

Hydrants - Hydrant located on Titus Ave. in front of main Office.
2 - Yard hydrants located on sides 7 & 3, connected to a 10' sprinkler main.
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